Procedure 2-37


CHILD & FAMILY DEVELOPMENT PROGRAMS
Community Action Team
Procedure for MyTS Family Conference Form
Planning:  before and during meeting with the parent/guardian
· Schedule a time to share the TSG Family Conference Form and Child Report Card with the parent/guardian in person.  This could be during a home visit, a parent-teacher conference, or a brief check in before or after class.

· Other options for sharing, such as phone or electronic sharing, require center manager approval.  If approved, SOAP reason why family was not available to conference in person.  

· Run and print the TSG Child Report Card before the conference. 
· Be intentional in selecting objectives

· Focus on objectives tied to parent goals for their child

· Limit the report card to one or two pages.
· Include some objectives from each area: Social-emotional, Cognition, Literacy, and Mathematics

· Additional objectives may be included from Physical, language, science & technology, social studies, and the arts.
· Complete sections 1 and 2, format section three and print the TSG Family Conference Form before sharing.

· Be intentional when selecting dimensions, objectives and documentation.

· Focus on and only include strengths in sections 1 and 2.  

· Leave section 3 blank and complete with the parent/guardian when meeting. 

· Limit the conference form to one or two pages.  
· Have a mental or written list of dimensions and objectives to recommend when planning for the child’s development and learning (section 3).  

· Have the Individual Child Planning Form 2-7 available to review.  If goals are met, document on Form 2-7.  If a goal is to be continued, document in section 3 of the TSG Family Conference Form.  

· Have the following resources available to reference if needed:

· Program-wide school readiness goals; 

· Head Start Early Learning Outcomes Framework; and

· TS Gold Objectives for Development and Learning.

· Other resources to have available if appropriate:

· TSG Individual Child Report – optional report to share with families if requested 

· TSG computer access – support families with TSG requests and as TSG users

Section 1:  Describing the child’s strengths in social-emotional, physical, language, and cognitive development  
· Select up to four TSG dimensions or objectives to focus on when meeting with the family.    Focus on the major strengths of the child.  

· Select up to two TSG documentation examples to highlight and share.  Choose examples that are short, specific, objective and individualized.  Avoid using group observations as examples.  

· Customize and modify the text.  Consider your audience and edit the language so that it is clear, concise and family friendly.  Note:  Only TSG language will convert to Spanish.  

· Use the spell checker and correct spelling and typos.  

Section 2:  Describing the child’s strengths in literacy, math, science and technology, social studies, and the arts 

· Select up to five TSG dimensions or objectives, specific to focus on.    Focus on the major strengths of the child.  

· Select up to three TSG documentation examples to highlight and share.  Choose examples that are short, specific, objective and individualized.  Avoid using group observations as examples.  

· Customize and modify the text.  Consider your audience and edit the language so that it is clear, concise and family friendly.  Note:  Only TSG language will convert to Spanish.  

· Use the spell checker and correct spelling and typos.  

Section 3:  Plan for the child’s development and learning
· Complete section 3 while meeting as the teacher and family together decide the next steps.  

· Before printing the conference form, put the curser in this section and hit enter to increase the formatted area for this section.  

· The intent is to create a shared vision of the child’s strengths and challenges and plan accordingly by agreeing on which objectives are important for the child and which teaching strategies are appropriate for the child’s development and learning.   

·  Include both parent and teacher priorities in this section.  

· Share and review the programs school readiness goals and the TSG objectives for development and learning.

· Share the child’s strengths from the Family Conference Form.  

· Share the Child Report Card which highlights the child’s strengths for the six major areas of development in TSG.  This report identifies the next steps for the child in each area and recommends activities to support the child’s progression to the next developmental level.   

· First, ask parents for their input and priorities regarding what they feel are important for the child’s continued development and learning.  

· Once the parent has shared, the teacher provides the classroom perspective reinforcing parent priorities and adds additional goals to support the child’s development and learning.  

· Sometimes, parents and teachers do not agree on the next steps for the child’s development and learning.  It is the responsibility of the teacher to help the parent understand the rational for their priorities.  If necessary, use TSG data, the individual child report and/or the Child Report Card.  Share observational data.

· Record new and continued parent and teacher goals in this section.  In addition, teachers have the option and may continue to use Form 2-7 or other resources to support goal setting and individualization for a child.  

· At the end, parent and teachers sign the conference form.  Provide parents a copy of the Family Conference Form and Child Report Card.  Share both with parents on TSG if appropriate.  

Updated: 07/19

