Form 4-9 d

CHILD & FAMILY DEVELOPMENT PROGRAMS
Center Training Assistant Checklist

PARENT’S NAME: ____________________________ 
CENTER: _________________________________

STAFF/SUPERVISOR:                                                          AM1
  AM2     PM1   PM2
KEY
S = Satisfactory        

NI = Needs Improving

I = Improving  

	
	To be completed by the CTA and center staff supervisor


	MID POINT EVALUATION

(After 36 hours)

	1.
	Dependable with good attendance and very punctual.
	

	2.
	Maintains confidentiality of program, parents and children.
	

	3.
	Follows instructions effectively.
	

	4.
	Exhibits cooperative and positive attitude.
	

	5.
	Presents a neat and clean appearance.
	

	6.
	Uses appropriate language with children and adults.
	

	7.
	Meets with supervisor monthly to review 4-9a monthly work plan.
	

	8.
	Completes monthly work plan goals.
	

	9.
	Communicates positively with staff, parents and children.
	


	
	CTA’s in the classroom complete 9-14
	

	9.
	Demonstrates a warm and caring attitude with children.
	

	10.
	Uses appropriate guidance techniques with children.
	

	11.
	Assist the Teacher in planning and implementing a developmentally appropriate program.
	

	12.
	Assist the education staff in developing and maintaining a safe and healthy environment.
	

	13.
	Attend and participate in center and program meetings and trainings.
	

	14.
	Assist the education staff with daily routines.
	

	15. 
	Completes all paperwork in a timely manner.
	


COMMENTS: 

CTA’s Signature:                                                    
              Date _______________________

Staff Signature:                                                      
               Date _______________________                                                
Updated: 05/10

