
                                                                  CHILD & FAMILY DEVELOPMENT PROGRAMS




Form 3-54b
Community Action Team
Health and Safety Checklist - CM 

CENTER: _________________________________ 

INITIALS: _________ 

MONTH: __________________
YEAR:_________


DATE INSPECTED: _________________          
	CENTER MANAGER: Complete Monthly
	YES
	NO
	Needs Improvement

	Children's special needs are posted, covered and marked confidential (allergies, dietary, etc. – in kitchen and classroom)
	
	
	

	Emergency forms are complete, updated and located near the phone (classroom and bus)
	
	
	

	Emergency telephone numbers are clearly posted
	
	
	

	Emergency plans and basic First Aid postings are up-to-date and clearly visible
	
	
	

	Appropriate licenses are visibly posted (fire, food/sanitation, etc)
	
	
	

	Exits and/or evacuation routes are clearly marked
	
	
	

	The facility has approved, working fire extinguishers and an appropriate number of smoke detectors and/or fire system which are tested and/or serviced regularly.
	
	
	

	Flammable and other dangerous materials/poisons are stored in locked cabinets or facilities separate form medication and food and are accessible only to authorized persons
	
	
	

	Efficient lighting
	
	
	

	Emergency lighting available, working and labeled
	
	
	

	All medication for children are properly labeled with name of child, name of medication, dosage, name of pharmacy/physician
	
	
	

	Medication in need of refrigeration are refrigerated
	
	
	

	Medication, including adult medications, are under lock and key and out of reach of children
	
	
	

	Health and Safety checklists form teaching teams and cook have been reviewed. Items needing to be logged on Form 3-43 have been transferred and a plan developed to correct
	
	
	

	Playground bark chips have been fluffed and checked for the proper depth to meet National Playground Safety Standards
	
	
	

	STAR Seats are checked for wear and tear 3X/year  when contracting bus service (Program bus service seats are checked using the pre-trip check form 1-59)
	
	
	

	Heating and Cooling Systems - Filters
	
	
	


CENTER MANAGER: Active Supervision Monitoring – Complete:  Bi-Monthly
Classroom:      □AM 1  
 □AM 2   
 □PM 1

□PM 2    
	Date of Monitoring #1 ___________________________________
	YES
	NO
	Needs Improvement

	Set up of environment – Children can be observed and actively supervised at all times from any vantage point
	
	
	

	Scan and Count – verbal counts are completed, communicated during transitions, written counts are accurate
	
	
	

	Positioning of staff – staff use appropriate zoning to engage and supervise children, in close proximity to children that may need additional support
	
	
	

	Anticipation of behavior – Staff use proactive strategies, such as introduction of new materials, timers, and zoning, in particular during transitions 
	
	
	

	Listen – Staff respond to sounds, or the absence of that may signify concerns
	
	
	

	Engage and Redirect – Staff interact with children, responding, redirecting, and allowing independence aligned with a child’s individual needs
	
	
	

	Date of Monitoring #2 ___________________________________
	YES
	NO
	Needs Improvement

	Set up of environment – Children can be observed and actively supervised at all times from any vantage point
	
	
	

	Scan and Count – verbal counts are completed, communicated during transitions, written counts are accurate
	
	
	

	Positioning of staff – staff use appropriate zoning to engage and supervise children, in close proximity to children that may need additional support
	
	
	

	Anticipation of behavior – Staff use proactive strategies, such as introduction of new materials, timers, and zoning, in particular during transitions 
	
	
	

	Listen – Staff respond to sounds, or the absence of that may signify concerns
	
	
	

	Engage and Redirect – Staff interact with children, responding, redirecting, and allowing independence aligned with a child’s individual needs
	
	
	


*If any column is marked “NO” or “Needs Improvement”, explanation and/or plan is developed for correction.




Updated: 07/17

