Form 3-41

Menu Production Records
  DIRECTIONS 
On the day the meal is served, record the following required information:




(1) Date



(2) Menu (if not kept as a separate record)
(3) Estimated # to be served




(4) Actual # served

(5) Required food components


(6) Total amount of food prepared for this meal

PLANNING SECTION – Use this section to calculate the amount of food needed.

(a) One “portion” refers to: 1 oz. Meat; ¼ cup vegetable or fruit; ½ slice bread; ½ cup milk. More than one portion may be needed to make a serving, i.e. a 3-5 year old would be served 1 ½ oz. Meat.

(b) For “serving per market unit” refer to Simplified Buying Guide.

(c) “Minimum amount of feed needed” = total number of portions needed divided by servings per market unit, i.e. 24 one oz. portions of cheese needed divided by 16 (servings per pound) = 1.5 pounds of cheese needed for this meal/menu (24 oz. ÷ 16 oz.). (Column a ÷ b = c)
	(1) Date Served
     
	(2) Breakfast Menu


	(3) Number Estimated:
	(4) Actual #  Served: 

	
	
	      Ages 1 to 2
	
	     Ages 1 to 2
	

	
	
	      Ages 3 to 5
	
	     Ages 3 to 5
	

	
	
	      Ages 6 to 12
	
	     Ages 6 to 12
	

	
	
	      Adults
	
	     Adults
	

	(5)

Required Components
	Planning Section
	(6) Total amount of Food  Prepared
for this meal

	
	Food Items

Age           Factor
	(a)
Total # of portions Needed
	Market Unit
(lbs, #10 can, etc)
	(b)
Serving Per 
Market Unit
	(c)
Minimum Amount
 of Food Needed
	Amount of Food Prepared
	Market
Unit

	* Juice or Fruit or
Vegetable
	1-2              X 1 =           +

3-5              X 2 =           +

6-12            X 2 =           +

and adults x 2 =           +  =                                  
	¼ cups             
                
	 
	 
	 
	
	

	Bread or Bread Alternate
	1-2              X 1 =           +

3-5              X 1 =           +

6-12            X 2 =           +

and adults x 2 =           +  =                                      
                                          
	½ slices             
              
	 
	 
	 
	
	

	Fluid Milk
	1-2              X 1 =           +

3-5              X 1.5 =           +

6-12            X 2 =           +

and adults x 2 =           +  =
	½ cups             
	              
	              
	              
	
	

	 Meat or Meat Alternate

Not a USDA requirement for breakfast – Head Start includes as an extra item.
	Not a USDA requirement for breakfast – Head Start includes as an extra item.
	 
	
	
	
	
	


	(1) Date Served

	(2) Lunch/Supper Menu


	(3) Number Estimated:
	(4) Actual #  Served: 

	
	
	      Ages 1 to 2
	
	     Ages 1 to 2
	

	
	
	      Ages 3 to 5
	
	     Ages 3 to 5
	

	
	
	      Ages 6 to 12
	
	     Ages 6 to 12
	

	
	
	      Adults
	
	     Adults
	

	
	
	
	
	
	

	(5)

Required Components
	Planning Section
	(6) Total amount of Food  Prepared
 for this meal

	
	Food Items

Age           Factor
	(a)
Total # of portions Needed
	Market Unit

(lbs, #10 can, etc)
	(b)
Serving Per 

Market Unit
	(c)
Minimum Amount

 of Food Needed
	Amount of Food Prepared
	Market

Unit

	Meat or Meat Alternate
	1-2              X 1 =           +

3-5              X 1.5 =           +

6-12            X 2 =           +

and adults x 2 =           +  =                      
                                          
	1 oz.


	
	
	
	
	

	*  Vegetable

and/or Fruits
Two or more
	1-2              X 1 =           +

3-5              X 2 =           +

6-12            X 3 =           +

and adults x 3 =           +  =                                        
                                          
	¼ cups

              
	              
	              
	              
	
	

	Bread or Bread Alternate
	1-2              X 1 =           +

3-5              X 1 =           +

6-12            X 2 =           +

and adults x 2 =           +  =
                                          
	½ slices

              
	              
	              
	              
	
	

	Fluid Milk
	Use Total “number of portions needed” from Meat/Meat Alternate


	½ cups

              
	              
	              
	              
	
	


* Use fruits and vegetables rich in vitamin A and vitamin C daily.

For vitamin A: apricots, broccoli, cantaloupe, carrots, spinach, sweet potatoes, tomatoes, winter squash.
For vitamin C: baked potato, broccoli, cabbage, cantaloupe, cauliflower, grapefruit, green & red peppers, kiwi, oranges, strawberries, tomatoes.

	(1) Date Served

	(2) P.M. Snack Menu


	(3) Number Estimated:
	(4) Actual #  Served: 

	
	
	      Ages 1 to 2
	
	     Ages 1 to 2
	

	
	
	      Ages 3 to 5
	
	     Ages 3 to 5
	

	
	
	      Ages 6 to 12
	
	     Ages 6 to 12
	

	
	
	      Adults
	
	     Adults
	

	
	
	
	
	
	

	(5)

Required Components
	Planning Section
	(6) Total amount of Food Prepared
for this meal

	
	Food Items

Age           Factor
	(a)
Total # of portions Needed
	Market Unit

(lbs, #10 can, etc)
	(b)
Serving Per 

Market Unit
	(c)
Minimum Amount

 of Food Needed
	Amount of Food Prepared
	Market

Unit

	Meat or Meat Alternate
	1-2              X 1 =           +

3-5              X 1 =           +

6-12            X 2 =           +

and adults x 2 =           +  =                      
                                          
	½  oz.


	
	
	
	
	

	* Juice or Fruit or

Vegetable
	1-2              X 2 =           +

3-5              X 2 =           +

6-12            X 3 =           +

and adults x 3 =           +  =                                         
                                          
	¼ cups

              
	            
	              
	              
	
	

	Bread or Bread Alternate
	1-2              X 1 =           +

3-5              X 1 =           +

6-12            X 2 =           +

and adults x 2 =           +  =

                                          
	½ slices

              
	              
	              
	              
	
	

	Fluid Milk
	Use Total “number of portions needed” from Meat/Meat Alternate


	½ cups
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