
Form 1-15 
 

CHILD & FAMILY DEVELOPMENT PROGRAMS 
of Community Action Team, Inc. 

Intern Evaluation 
 
STUDENT:   DATE:  
     
MENTOR:     
 
Please comment on and rate the following characteristics as they relate to the student’s 
performance. Circle one: 
 

1 = Outstanding 
2 = Very Good 
3 = Good 
4 = Needs Improvement 

 
 

1. KNOWLEDGE OF JOB – Consider extend of student’s knowledge of present job. 
Does this student know what to do and why? Is the student on the alert to increase 
his/her knowledge? 

 
1   2   3   4 

 
Comments:  
 
 

 
2. QUALITIY OF WORK – Consider ability to turn out work which meets high quality 

standards. Consider accuracy and neatness of work, regardless of volume. 
 

1   2   3   4 
 

Comments:  
 

 
3. ATTENDANCE AND PUNCTUALITY – Consider frequency of absences as well as 

lateness. 
 

1   2   3   4 
 

Comments:  
 

 
 
 
 



 
4. ATTITUDE – Consider attitude toward work, company, associates and willingness to 

work with and for others. Does the intern “pitch in” when needed? Work smoothly 
with others? Make an effort to understand and observe company policies? 

 
1   2   3   4 

 
Comments:  
 

 
5. JUDGEMENT – Consider ability to make decisions and to utilize working time to best 

advantage. Does the student plan logically to get work done in the best possible 
manner? Does the intern obtain facts before making decisions? Does the intern 
know when to seek advice? 

 
1   2   3   4 

 
Comments:  
 

 
6. RELIABILITY – Consider ability to follow through to completion. Can the student be 

depended upon to complete assignments satisfactorily and on schedule? Retain 
composure under pressure? 

 
1   2   3   4 

 
Comments:  
 

 
7. FLEXIBILITY AND ADAPTABILITY – Consider the speed with which the intern learns and 

the amount of instruction required to teach new duties. Is the student able to 
adapt easily to new conditions? Learn fast and be confident of his/her ability to 
learn and willing to try new ideas? 

 
1   2   3   4 

 
Comments:  
 

 
8. PERSONAL CHARACTERISTICS – Consider appearance, personality and integrity. Is 

the student’s honesty and integrity beyond reproach? Give a general impression of 
neatness and cleanliness? Keep work area orderly? 

 
1   2   3   4 

 
Comments:  
 

 



9. PROFESSIONAL GROWTH – Consider amount of growth during work experience and 
recommendations for areas for further growth. 

 
1   2   3   4 

 
Comments:  
 

 
10. PREVIOUS EXPERIENCE – Suitability of prior experiences or course work to current 

work experience. 
 

1   2   3   4 
 
 

Comments:  
 

 
COMPOSITE RATING: Students overall performance level (check one of the following spaces) 
 

�Outstanding 
�Good 
�Not Acceptable 
�Very Good 
�Needs Improvement 

 
 
STUDENT SHOULD RECEIVE:            Passing Grade             No Pass Grade 
 
 
 
 
   
Supervisor’s Signature  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Updated: 1/9/2001   
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