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CHILD & FAMILY DEVELOPMENT PROGRAMS
Community Action Team
ERSEA Definitions
1. Application Date:  The date the parent/guardian signs the application. 
2. Eligibility Date:  The date the Center Manager signs the application verifying the application is complete and accurate, including income and eligibility.
3. Eligibility Income:  The verified income.
4. Number in Family:  This is the number of people who live in the household and are supported by the verified income.
5. Selection means the systematic process used to review all applications for Head Start services and to identify those children and families that are to be accepted in the program (PS 1302.1).  The systematic process for Community Action Team is outlined in Policy 1-13 and Procedure 1-13. 
6. Accepted Date: This is the date selected to hold a child’s enrollment. 
a. Prior to the first scheduled program class day: This is the date Center Managers document selection using CP2025 report, Enrollment Priority Listing (far left hand column) and send for data entry.  A Selection Letter is sent to the family (Form 5-17).  
7. Enrollment means the official acceptance of a family by a Head Start program (1305.2(b)).  
a. Prior to the first scheduled program class day:  CP1 is completed once classroom placement decisions have been finalized and submitted to admin for data entry without enroll and entry dates.    
b. After the first scheduled program class day: When a family is notified and accepts, CP1 is submitted to admin for data entry with enroll and entry dates. 
8. Entry date is the date the child is scheduled to attend class or for the home-base model, the first home visit or socialization activity scheduled.  This date is listed on the CP1 if after the first scheduled program class day.  This is the date that begins the 45/90 day clock.   
a. An emergency form must be on file before a child can be at the center without their parent/guardian.
9. Waitlist Date: The date the child/family is placed on the waitlist.
10. Withdrawal Date:  The date the family no longer is participating in the program.  The date and reason for withdrawal is listed on CP1 and sent to admin for data entry.

Updated: 03/17

