Procedure 1-84

CHILD & FAMILY DEVELOPMENT PROGRAMS

Procedure for Accessing a CFDP CDA Advisor
A CFDP CDA advisor must meet the eligibility requirements of a Professional Development (PD) Specialist in terms of technology; knowledge and skills; education and experience and agree to specific responsibilities in order to be approved as a CFDP CDA Advisor.
Technology

· Must have access to the Internet

Required Knowledge and Skills

· Experience working with diverse populations from various racial, ethnic, and socio economic backgrounds.

· Knowledge and familiarity of local, state, and national requirements and standards for child care programs serving children birth to 5 years of age.

Education

· Must hold a Baccalaureate or Associate degree from an accredited college or university in one of the following disciplines:
· Early Childhood Education/Child Development

· Elementary Education/Early Childhood Education

· Family and Consumer Science/Child Development

· The degree must include, at minimum, 18 semester or 24 quarter hours of coursework in Early Childhood Education/Child Development, studying children birth through 5 years.

Experience

Option 1: For those with a Baccalaureate degree, two years in a child care setting serving children from birth to 5 years of age to include:

· One year working directly with children as a caregiver, teacher, child life worker, social worker, or similar role and one year facilitating the professional growth of at least one other adult.

Option 2: For those with an Associate degree, four years in a child care setting serving children from birth to 5 years of age, to include:

· Two years working directly with children as a caregiver, teacher, child life worker, social worker, or similar role and two years facilitating the professional growth of at least one other adult.
The CFDP CDA Advisor May:

· Offer advice on the candidates 120 hours of professional education covering the eight CDA Subject Areas.

· Offer advice on the candidates Six Reflective Statements of Competence.
· Offer advice on items gathered for the candidates Resource Collection.

· Offer advice on the candidates Professional Philosophy Statement.

· Offer advice to the candidate to apply for the CDA.

· Offer advice to the candidate in selecting a PD Specialist and scheduling the Verification Visit.  

· Offer advice to the candidate in scheduling the CDA Exam through a Pearson VUE testing center.  

Candidate Role:  If you choose to have one of the CFDP CDA Advisors assist you with your CDA, you agree:
· To take the initiative to seek support from the CFDP CDA Advisor when needed.

· Keep the CFDP CDA Advisor up-to-date with progress.

· To reflect and consider the input provided by the CFDP CDA Advisor. 

· To take the lead and assume full responsible for obtaining the CDA within the timelines outlines.  
Optional Services the CFDP CDA Advisor may be able to assist with, depending on the Advisor’s work load as a staff person of CFDP:

· Assist candidate in locating needed training.

· Assist candidate in sorting training into the eight subject areas.

· Read and provide feedback on the candidate’s Professional Philosophy Statement and Statements of Competence. 
· Conduct a classroom observation and offer advice on teaching practices prior to the Verification Visit observation.

If you choose to have a CFDP CDA Advisor assist you in obtaining a CDA, you agree to keep this advisor informed and up-to-date of all your activities and meetings concerning your writing, trainings and observations.  If you choose to use a mentor or an advisor who is not a CFDP staff person, and there are fees incurred, those fees are the sole responsibility of the CDA candidate and not reimbursable by CFDP, CAT.
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If you agree to be a CFDP CDA Advisor for the above candidate, you agree to offer the activities listed under CFDP CDA Advisory role and, if appropriate, offer other services as listed under Optional Services. 

 If you are a PD Specialist on behalf of the CDA Council for Professional Recognition, you and the candidate must decide if there are any ethical conflicts of interests that may disqualify you from serving as the Candidates PD Specialist.  
Note:  Every PD Specialist and Candidate will both be asked to sign a Statement of Ethics.  
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