Policy 1-9
CHILD & FAMILY DEVELOPMENT PROGRAMS

Healthy & Safety Policy

Programs of the Child & Family Development program will strive to maintain safe and healthy environments and promote wellness activities. All staff, families and community volunteers will follow these guidelines.

OVERALL
1.
All staff and volunteers will not report to work when they are sick.

2.
All staff and volunteers who work at least 4 hours during a shift will have a designated break time.

3.
There will be no coffee, tea or pop in the classroom when children are present.

4.
Staff will follow policy 2-14.
5.
At no time and under no circumstances will parent or community volunteers be left alone with a child or children.

6.
At no time will a child be left alone or unsupervised.

FOOD SERVICE

1.
The cook will hold a food handler’s card.

2.
All staff and kitchen volunteers will be encouraged to hold a current food handler permit.

3.
In the absence of the cook, at least one person on site must have a current Food Handler Permit when food services are planned. This will ensure USDA food sanitation regulations are followed.

4.
The cook or other designee will ensure the coffee area is kept sanitary at all times.

TOBACCO, ALCOHOL AND DRUG

1.
Leadership will inform staff and families of any smoking cessation programs offered in the community.

2.
Tobacco products will not be used in program vehicles.

3.
All program facilities will post “no smoking” signs inside and create “smoke-free” zones around the facilities. 

4.
Smoking will not be permitted when staff and volunteers travel together to program functions, unless all travelers agree.

5.
Neither alcohol nor illegal drugs, including the unlawful manufacture, distribution, dispensing, possession or USE of a controlled substance is permitted on program facility property or during program-sponsored activities, including but not limited to home visits and field trips.

6.
Staff will follow policy 1-12
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