CHILD & FAMILY DEVELOPMENT PRGORAMS                                Policy 1-101
Annual Professional Development Requirements

Declaration of Understanding and Tracking Form


Head Start Act: In accordance with the Head Start Act amended in 2007, Child & Family Development Programs expects each Head Start Teacher to attend not less than 15 clock hours of professional development every program year.  Such professional development shall be high-quality, sustained, intensive, and classroom-focused in order to have a positive and lasting impact on classroom instruction and the teacher’s performance in the classroom, and regularly evaluated by the program for effectiveness.
In accordance with maintaining at least a PQ4 rating, Child & Family Development Programs expects each Head Start staff listed on the Oregon Childcare Division Licensing to attend not less than 24 clock hours of professional development which at least eight hours shall be in child development or early childhood education.
Each staff in the Head Start program that the stated requirements refer to, will read and sign the following statement of understanding:
I, 




, understand that I must meet the requirements stated above for professional development each year.  I agree to the stated requirements for professional development each year.  I agree to track my hours on the tracking form, complete a CP6 for each training and submit to Admin so my hours can be documented in my training file and tracked in Child Plus.  I understand that if I fail to meet this requirement, I will be subject to immediate and appropriate disciplinary action, up to and including termination. 

Staff Signature






Date

Center Manager Signature





Date
Name: 












   Program Year: 



	
	
	
	
	
	Check all that apply

	Date
	Title
	Location
	Hours
	Credit
	ORO

Set #
	CBT
	PDU
	CEU
	CC
	C-FPD
	QRIS
	CP 6

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


· Oregon Registry Online (ORO): Set One, Set Two and Set Three
· Community Base Training (CBT)
· Professional Development Unit (PDU) (one clock hour = one PDU)
· Continuing Education Unit (CEU) (one unit = 10 clock hours)
· College Credit (CC): 
· Quarter-hour credits (one credit = 10 clock hours)
· Semester-hour credits (one credit = 15 clock hours) or (one credit = 30 PDUs)
· Classroom Focused Professional Development (C-FPD) Teachers shall attend not less than 15 clock hours of professional development per year. Such professional development shall be high-quality, sustained, intensive, and classroom-focused.
· CP6 – Professional Development Training Log – Sent to Admin when a training is completed.  Trainings provided by the program use a sign-in sheet therefore a CP6 is not submitted to Admin.
· Professional Development Log to be submitted to Admin at the end of the school year.
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