         Child and Family Development Programs



Form 5-11a
SITE VISIT MONITORING AT: 
Date:                 Participants:                                   Recorded by:                                      _
            
	TOPIC
	INFORMATION SHARED
	DECISION REACHED - ACTION TO BE TAKEN
	BY WHOM
	TIMELINE



	FOLLOW-UP ITEMS TO REVIEW FROM PREVIOUS SV:  Completed items/actions are noted on past SV notes posted on Google Drive with the comment “complete.”  On-going items/actions are noted as “pending” or “in-process” with the summary or topic brought forward.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	CENTER MANAGER AGENDA ITEMS & QUESTIONS:  Topics identified and listed by CM

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	FOLLOW-UP ITEMS TO REVIEW FROM OFF-SITE MONITORING:  Items monitored by Area Supervisor and/or program specialists. Any monitoring item that needs addressed/discussed document below. 

	

	 □ ERSEA
 □ CAN
 □ Health and Safety
 □ MHC Observation

	 □ Child Plus Monitoring
 □ Staff Requirements
 □ Weekly File Reviews
 □ 30 Day – Transportation
 □ 45 Day
	□ 90 Day - Health
□ 90 Day – Family Partnership
□ Home Visits
□ TSG

	□ PBIS Action Plans
□ CCIC Plans
□ CLASS PD Plans
□ Staff Meeting Minutes
□ Parent Meeting Minutes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	AREA SUPERVISOR VERIFICATION of CM MONITORING:  CM monitoring AND verify use of supporting documentation 5-11 Conference Forms
Check all items that were reviewed. Any monitoring item that needs addressed/discussed document below. 

	

	 □ Child Plus Monitoring
 □ Weekly File Reviews
 □ 30 Day – Transportation
	□ 45 Day 
□ 90 Day - Health
□ 90 Day – Family Partnership
	□ Home Visits
□ TSG
□ PBIS Action Plans
	□ CCIC Plans
□ CLASS PD Plans
□ Health and Safety
□ CAN

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	AREA SUPERVISOR ON-SITE MONITORING:  New Agenda items and Meal Service, In-depth file review, classroom observations, H & S, etc.  

	HR - Staff
	
	
	
	

	Health and Safety
	
	
	
	

	CAN
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	CP Reports
	
	
	
	


2

