CHILD & FAMILY DEVELOPMENT PROGRAMS
Community Action Team, Inc.

Job Description

POSITION TITLE: Court Parenting Specialist
DEPARTMENT:  Human Investment

POSITION REPORTS TO: Director


FTE:   24-30 hours a month
POSITION DURATION: as funds permit

WRITTEN BY: CAT Administration

PERSONS SUPERVISED:  0



APPROVED BY: Policy Council








APPROVAL DATE:
04/19/17







APPROVED BY: SDA








APPROVAL DATE:
03/11/16
POSITION SUMMARY:
The Court Parenting Specialist will facilitate parent training that will meet the Uniform Trial Court Rule 8.080 Education for Divorcing Parents.  
QUALIFICATIONS:
1.
Bachelors degree in Human Studies, Child and Family Studies, or related field.

2.
Five years experience facilitating parenting education classes.

3.
Ability to communicate in a professional manner with children, families, community partners and co-workers in both verbal and written format. 
4.
Ability to work in a cooperative team manner and to follow directions and program policies.
5.
Ability to work independently with minimal supervision.

6.
Must be willing and available to work flexible hours.

7.
Must have dependable transportation and/or valid driver’s license and 


auto insurance.

8.
Must have current pediatric and adult First Aid and CPR cards.

9.
Bilingual skills preferred.

10.
Must be on the Central Background Registry, pass a pre-employment drug screening and TB screen.
11.
Ability to participate in regular kneeling, stooping, bending, sitting on the floor and standing for long periods of time.

12.
Ability to occasionally lift up to 50 lbs.
13.
Must be able to attend meetings and trainings that may require out-of-town travel and overnight stays.

14.
Must comply with program confidentiality policies.

15.
Must have intermediate working computer skills and knowledge.
16.
Ability to work with families from a diverse population.
DUTIES AND RESPONSIBILITIES:
1.
Must maintain program and client confidentiality policies.

2.
Facilitate parenting education classes using the current court approved divorce curriculum.

3.
Collect and maintain accurate records including registration forms and 

training evaluations.

4.
Ensure that parents with restraining orders or domestic violence attend different sessions.

5.
Collect, track, and submit all training fees to fiscal office within 24 hours.
6.
Complete certificates of completion for all participating adults.
7.
Must maintain a working knowledge of program plans and policies.

I have read this job description. I understand my responsibilities and will fulfill them to the best of my ability.
Number of Hours per Week: 






Rate of Pay: 



Staff Signature: 







Date: 



Supervisor Signature: 







Date: 



The organization reserves the right to revise or change job duties and responsibilities as the need arises. This job description does not constitute a written or implied contract of employment.
Court Parenting Specialist Page 3 of 3

