


Policy 1-13
CHILD & FAMILY DEVELOPMENT PROGRAMS
Head Start Recruitment Policy and Criteria
Using the information obtained from the Community Needs Assessment, children and families will be selected who are most in need of, and who could benefit most from the Head Start services. Applications will be accepted from children ages 3-4 years on or before by September 1st.

Recruitment
1.
Staff will recruit children ages 3-4 years. First priority will be to enroll children from low income families or categorically eligible (TANF, SSI, Foster, Homeless). Second priority will be to enroll children from families with income below 130% Federal Poverty level as outlined in the Head Start Act of 2007.

a.
Families identified as receiving TANF or SSI benefits must be verified through DHS SS or SSA by 



Center Manager.


b.
Children identified as foster children must be verified through DHS CW


c.
Children who are eligible for kindergarten will not be selected unless an interagency



agreement outlining services and payment responsibilities is signed by Head Start Director 



and the School District official. This placement will not take the place of a Head Start slot in 



the classroom.

2.   
The main recruitment drive will be held from April 1 to September 1.  Applications will be accepted from all families within the recruitment area and each family will receive a recruitment home visit.
3.
New applications will be accepted throughout the year. A recruitment home visit will be completed with as many families as possible and they will be added to the waiting list.
Selection
1.
A waiting list will be maintained with children whose primary residence is in the program’s service area and children will be prioritized using Criteria and Rating Form CP 13, enrolling priority one children before priority two children.


a.
Form CP 13, will be completed for each family. 


b.
Center Managers will review waiting list and meet with the area supervisor if there are compelling concerns that are not reflected using form CP13.


c.
Children with the highest needs will receive priority on the waiting list.

d.
Families with children who meet the age eligibility and with incomes at 100% or below Federal Poverty level will be selected prior to families with children who meet the age eligibility and with incomes between 100 to 130% of the Federal Poverty level.
2.
The Center Manager is responsible to ensure age and income is verified. Age and income must be verified before a child is determined eligible and before a child is selected/enrolled in Head Start.

3.
Center Managers may select up to 80% of eligible first priority children by the end of June, or with Director or designee’s approval, up to 100%.

4.
Center Managers should select remaining children prior to August 15 if there are enough applications for full enrollment, unless community trends indicate otherwise and with approval of the Director.

5.
Center Managers must ensure full enrollment on the first day of services.

6.
At least 10 percent of the total number of enrollment opportunities will be made available to children with disabilities.

7.
Children will not be enrolled after April 1st (June 1st for Full Day) without the approval of the Director. Director approval is not required for transfers from within our program.

8.
An enrolled child may continue to participate in our Head Start program until they are eligible for public school.

The U.S. Department of Agriculture (USDA) and the State of Oregon prohibit discrimination in all USDA programs and activities on the basis of race, color, national origin, sex, religion, age or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 or (888) 271-5983, Extension 516 (toll-free). USDA and the State of Oregon are equal opportunity providers and employers.

CRITERIA GUIDANCE
AREA 1 - Income must be verified to receive points
· Low income/25% of Poverty Guidelines

· Low income/50% of Poverty Guidelines

· Low income/75% of Poverty Guidelines

· Low income/100% of Poverty Guidelines
· Income 101% to 130% Poverty Guidelines
· Income > 130% Federal Poverty Guidelines
· Supplemental Social Security/TANF
· Foster Child
· Homeless
AREA 2 - Age on or before September 1 or local school guidelines Children who will be eligible to attend public school the following year will be given the highest priority.

· 4 years 0 months and older
· 3 years 6 months to 3 years 11 months

· 3 years 0 months to 3 years 5 months
AREA 3 – Disability
· No Disability

· Potential or Suspected - children with a suspected disability (parent’s statement, history, observations, etc.)
· Diagnosed Condition - children whose disability has been documented by a professional will be given highest need
AREA 4 - Parental Status
· One parent

· Two parent

· Grandparent

· Foster parent






· Not the parent
AREA 5 – Social Service or Special Need 
· Abuse/Neglect – Suspected or confirmed abuse(physical, sexual, emotional, domestic or substance) at any age, any family member
· Exposure to substance use, including smokeless tobacco or alcohol



· A family without a cultural community (no organized cultural traditions or ceremonies which are shared by other families)






· Serious child health problems










· Family without health insurance
· Referral from other agency/professional – children referred by outside agencies who meet other criteria (Direct written or verbal referral to our staff).



· High risk (mental illness/disabled adult)








· Any adult family member who does not have a high school diploma, GED or demonstrates low literacy skills


   


· Family crisis (terminal illness, death, divorce)








· Other such as but not limited to: the child’s developmental domains, the family’s ability to function as a family unit, the adult’s ability to function as a parent/teacher, the adult’s home management skills, the family’s nutritional and medical needs, adults knowledge of and ability to use resources, inability to use English as a second language.    
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